Sample Letter 

For Health Center, Health Clinic, Wellness Council or individual you wish to work with on campus.
Dear,

I know the ending of a school year is a very busy time but I would like to inform you of an excellent opportunity available for your campus in the upcoming school year.
I am writing because the WV Division of Tobacco Prevention is funding a new educational program on college campuses state wide this year called (Name to be determined by Advisory Panel) which focuses on clean indoor air, tobacco prevention and cessation issues.  This new program is designed to provide resources and materials that will help keep your students from beginning to smoke or use other tobacco products, eliminate their exposure to secondhand smoke and help those students who are already using to quit.

One of the ways we will do this is by providing a number of educational materials to your students, from pamphlets to posters to educational videos plus free cessation service through our Quit Line.  I have enclosed some sample materials from our Clearinghouse with an order form to order materials free of charge when you need them. I know you have a number of health and wellness materials available for students in your (office, clinic or wellness center) and thought these would be an excellent addition to those currently available.  

I would like to briefly meet with you to discuses this program and share any information you may have about current campus smoking policies or smoking rates on your campus.  The following will also be available to each campus that implements this program,
· $4,000 annual grant, while funding continues, for each campus to work on tobacco prevention. 

· $1,000 scholarship or stipend for one student on campus to work on tobacco prevention. 

· Cessation services for all students who request them.

· Technical assistant to help with the program from beginning to end.

· Free tobacco educational materials for students, faculty and staff.

This funding would be perfect for you or anyone already working on health related issues on your campus.  
In the near future I will be contacting your office to set a time which will be at your convenience to meet and discuss the program.  Feel free to call me with any questions you may have.

Sincerely,

Name

Contact Info
